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NOTICE FOR FIRMS 

Release Date: September 18, 2025 

Subject: Request for Qualification and Proposal (RFQP) for Professional Services for the 
Affordable Homes Program 

RFP Deadline: 10:00 AM, October 2 2025 

Dear Prospective Firms, 

Prospective Firms are invited to submit a sealed proposal for the Professional Services for the Affordable Homes 
Program for Clark County Land Reutilization Corporation, now available for RFQP. Clark County Land Reutilization 
Corporation, located in the Clark County Springview Government Center, 3130 East Main Street, Suite 1A, 
Springfield, OH 45503, will receive sealed proposals until 10:00 AM, October 2, 2025.   

Attention of firms is called to all requirements contained in the proposal packet, particularly to the various 
insurance requirements, the requirement for Personal Property Tax Statement, and Non-Collusion Affidavit. 
Please read the RFQP package in its entirety.  Your proposal must be made as per the RFQP instructions, inclusive 
of all required documentation, and utilizing only the forms provided in the RFQP documents, or on a copy thereof. 
Incomplete proposal may be rejected. 

Questions may be submitted only via email to Kara Van Zant, at kvanzant@clarkcountyohio.gov, any time before 
Friday, September 26, 2025 by 4:00 PM.  Responses will be provided in writing to all firms.  

Each proposal shall contain the full name and address of each person or company submitting a proposal.  All 
proposals must be submitted to the Clark County Land Reutilization Corporation at the Clark County Springview 
Government Center, 3130 East Main Street, Suite 1A, Springfield, OH 45505, no later than 10:00 AM, Thursday, 
October 2, 2025 in a sealed envelope.  Proposals will be opened at approximately 10:05 AM on the same day, in 
the CCLRC office. Proposals shall be clearly marked on the outside of the envelope in the lower left-hand corner 
as the “CCLRC RFP: Professional Services for the Affordable Homes Program”. 

CCLRC reserves the right to accept or reject any and all proposals; to waive any irregularities or informalities in 
the submissions; and to enter into a contract with the firm who in its consideration offers the most qualified, 
lowest, and best proposal. 

Thank you, 

Kara Van Zant  
Development Project Manager  
3130 E. Main Street, Suite 1A  
Springfield, Ohio 45505  
Email: kvanzant@clarkcountyohio.gov 
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PROGRAM BACKGROUND 

Purpose 

Through funding allocated by The Board of Clark County Commissioners (“BOCC”) and The City 
of Springfield Commissioners (“City”) from the American Rescue Plan Act (“ARPA”), Clark County 
Land Reutilization Corp. (“Land Bank”) created the Affordable Homes Program (“AHP”). This 
program allows families, that align with or are below 300% of the Federal Poverty Guideline 
(“FPG”) the opportunity to purchase a safe, decent, and affordable newly constructed home. 

Applicants that meet the basic qualifications are encouraged to submit an initial application to 
determine eligibility. Then, as residential homes become available an application for that specific 
home shall be made available to all eligible applicants. 

Eligibility Requirements  

Applicant must meet the following eligibility criteria: 

• Household income must be at or below 300% of the Federal Poverty Guideline
amounts. All individuals anticipated to live in the household, including adults and
children, with income is to be counted.

• Housing burden to income ratio of 30% or below.
• Complete a HUD accredited Homeowner Education Course prior to purchase of

home.
• Minimum credit score of 640.
• Eligible to acquire a mortgage, if applicable.

Process 

• Initial Application: Interested individuals and families submit the Initial Application
to determine initial eligibility.

• Income Qualification: Eligible applicants, depending on availability of homes, request
specific documentation for income certification and qualification.

• Down Payment Assistance: Determine applicant need for downpayment assistance
and eligibility for qualifications.
o Secondary Mortgage: Complete a secondary mortgage for downpayment

assistance amount.
• Education Course:  Applicant must complete a HUD accredited Homeowner

Education Course prior to completing the transition of the home.
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SCOPE OF WORK 

Clark County Land Bank seeks an organization to provide professional services to assist with the 
facilitation and management of the Affordable Homes Program. This program has received funds 
from both the Board of Clark County Commissioners’ and The City of Springfield Commissioners’ 
ARPA funding. Additional funds are being sought; as such, qualification for applicants may vary 
slightly depending on funding source utilized for construction of the new homes.  

All services shall be provided by the submitting entity and may not be sub-contracted to a third 
party. 

Professional services shall include rendering certain necessary technical advice, assistance, and 
other services including: 

Qualification 

• Client Intake and Case Management:
o Evaluate Initial Application and connect with applicants that meet basic

qualifications to move forward to the next step.
o Facilitate conversations with eligible applicants about process and program.
o Request, accept, and securely store sensitive documents.
o Evaluate and determine eligibility prior to property transfer.

• Income Qualification:
o Utilized applicant’s documentation to determine and verify income qualification

based on eligibility requirements.
• Client Assistance:

o Provide guidance and assistance in the process of securing a primary mortgage
from a qualified lender; such as assistance with the application process and
answering client questions.

Monitoring 

• Monitoring and Manage:
o Manage documentation to meet various restrictions throughout the life of the

dedicated timelines per site. As there are various funding sources for this program,
there are different restrictions to be maintained that are required of the owner
placed at the time of sale. These restrictions may include:

o Monitoring sales of the property and limitations for:
 Declining down payment assistance restrictions
 Property restrictions for owners (i.e. income qualification, ownership

status for specified periods of time, etc.)
 Purchase price restrictions
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o Monitor any deed restrictions, mortgages, or additional real-estate tools put into
place to dictate these site-specific restrictions.
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PROPOSAL REQUIREMENTS AND EVALUATION

Submission Timeline 

• September 18, 2025 Announcement of RFQP. 
• September 26, 2025 Questions must be submitted by this date. 
• October 2, 2025 RFQP submissions and public opening.  

Required Documents 

Documents to be included in the proposal include: 

1. Cover Letter:
a. Cover letter on letterhead, signed by an officer of the proposing entity, which

states the information within the proposal is accurate and complete.  The cover
letter shall also state the amount of time required from notification to proceed
(contract signing) to start-up.

2. Narrative:
a. Provide a sample of the organization’s current client intake and income

determination-eligibility capacity and experience.
b. Provide an overview of the process and what income determination-eligibility

criteria will be utilized as per HUD program requirements.
c. Provide estimated timeline for each step of the process – indicated under Section

“Program Background” of this document.
d. Provide client intake and case management staff(s) information including name(s),

company/agency, email(s), phone(s), and years the staff person(s) have working
with HUD income requirements.

3. Proposal Forms:
a. Proposed fee schedule that is itemized for each service.
b. Proof of Insurance
c. Conflict of Interest Form
d. W-9 Tax Form
e. Drug-Free Workplace Policy
f. Affidavit in Compliance with Section 3517.13
g. Non-Collusion Affidavit
h. Non-Discrimination Provision

Evaluation  

Clark County Land Bank shall evaluate submitted proposal on the following characteristics: 

• Qualification and capacity of staff.
• Quality of process and sample documentations provide.
• Completeness of proposal.
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• Fee schedule

Clark County Land Bank reserves the right to reject any or all proposals in which the offering 
entity takes exception to the terms and conditions of the request for proposals; fails to meet the 
terms and conditions of the request for proposal, including but not limited to, the standards, 
specifications, and requirements specified in the request for proposals; or submits prices that the 
contracting authority considers to be excessive, compared to existing market conditions, or 
determines exceed the available funds of the contracting authority. 

Clark County Land Bank also reserves the right to waive minor irregularities or other items in any 
proposal that are not fully compliant so long as the waiver applies to all proposals or bids 
received, or is an irregularity or other instance of non-compliance the waiver of which would not 
work an undue hardship on any other proposer nor would constitute an unfair advantage to the 
Firm who is seeking the waiver. 

The contract to be awarded to the successful proposer shall be a firm fixed price contract, based 
on the assumptions in the RFQP. The contract shall not be considered a cost-plus contract or any 
other type of reimbursement. 
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GENERAL CONDITIONS 

1. CONTRACT AND CONTRACT DOCUMENTS
a. All applicable Federal, State, and Local laws, municipal ordinances, and the rules

and regulations of all authorities having jurisdiction over the project shall apply to
the contract throughout, and they shall deem to be included in the contract the
same as though herein written out in full.

b. The Scope of Work and Addenda shall form part of this Contract, and the
provisions thereof shall be as binding upon the parties hereto as if they were
herein fully set forth. The table of contents, titles, headings, running headlines and
marginal notes contained herein and in said documents, is solely to facilitate
reference to various provisions of the Contract Documents and in no way affect,
limit or cast light on the interpretation of the provisions to which they refer.

2. INSURANCE
a. The Firm shall not commence work under this Contract until he/she has obtained

all the insurance required hereunder and such insurance has been approved by
the Owner. Approval of the insurance by the Owner shall not relieve or decrease
the liability of the Firm hereunder.

b. The Firm shall file with the Owner all Certificate(s) of Insurance as are necessary
to document the insurance coverage required hereunder, subject to the approval
of the Owner and receipt of any additional forms/documentation requested, prior
to final execution of the Contract and issuance of the Notice to Proceed.

c. Worker’s Compensation: All Firms shall acquire and maintain, during the term of
the Contract, Worker’s Compensation insurance in full compliance with the laws
of the State of Ohio.

d. Firm’s Liability Insurance
i. Commercial General Liability insurance for a minimum of $1,000,000 per

occurrence with an annual aggregate of $2,000,000, including coverage for
subcontractors, if any is used.

ii. Umbrella or Excess Liability* (over and above Commercial General
Liability) with a limit of at least $2,000,000.

1. *Note: Umbrella/Excess Liability coverage may be waived if the
following limits are carried for Commercial General Liability and
Auto Liability:

A. Commercial General Liability Insurance for a minimum of
$3,000,000 per occurrence with an annual aggregate of at
least $4,000,000, including coverage for subcontractors, if
any are used.

B. Auto Liability Insurance covering all owned, non-owned and
hired vehicles used in connection with the work of Clark
County, or its departments, with limits of at least
$3,000,000 Combined Single Limit
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iii. Automobile Liability Insurance covering all owned, non-owned and hired
vehicles used in connection with the work of Clark County Land
Reutilization Corp., with limits of at least $1,000,000 (combined single
limit) for Commercial Auto or $300,000 (combined single limit) or,
$100,000 per person and $300,000 per accident for Bodily Injury and
$100,000 per accident for property damage for self-employed.

iv. Clark County Land Reutilization Corp. must be named as an “Additional
Insured” on all policies.

v. Certificate Holder: Clark County Land Reutilization Corp., 3130 East Main
Street, Suite 1A, Springfield, OH 45503 is to be listed as certificate holder.

e. The Policies as listed above shall all contain all the following special provisions:
i. The Firm agrees thirty (30) days prior to cancellation or reduction of the

insurance afforded by this policy, with respect to the Contract involved,
written notice will be mailed to the Clark County Land Reutilization Land
Corp. Board.

ii. The maintaining of such insurance as outlined herein shall in no way
constitute a waiver of legal liability for damage to any adjoining buildings
or their contents or the work and property of others on the site beyond
the limits of insurance thus maintained. The Firm shall hold the Owner free
and harmless from any injury and damage resulting from the negligent or
faulty performance of the Contract by the Firm or by his/her
Subcontractors.

iii. Each Firm shall hold the Owner harmless from all payments for patents,
either as royalty or otherwise, in the use of materials, methods, appliances,
etc., that he may be in any way involved in or connected with any part of
his work or the work of his Subcontractors.

iv. Prior to commencement of any work under Contract, the Firm shall furnish
one (1) copy of Declaration of Insurance as evidence of coverage.

f. Failure to Maintain Coverage
i. The Firm’s failure to maintain current insurance certificates at any time

during the duration of the contract shall be deemed a breach of the
contract. In the event of such breach, the Owner shall have the right to
withhold any further payment(s) due and to terminate the contract
immediately without liability for any such payment(s).

ii. In lieu of termination, the Owner may, at its option, choose to withhold
any further payment(s) due until the Firm presents current certificates. In
the event that the Firm fails to present current certificates to the Owner’s
satisfaction, the Owner may exercise its right to terminate the contract in
accordance with the above paragraph.

3. CHANGE OF WORK
a. The Owner reserves the right to make, at any time during the progress of the work,

such increases or decreases in quantities and such alterations in details of work as
may be deemed necessary or desirable. Such increases or decreases and
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alterations shall not invalidate the contract, and the Firm agrees to perform the 
work as altered, the same as if it had been a part of the original contract.  

b. Authorized alterations in plans or quantities of work involving work not covered
by unit prices in the proposal shall be paid for as stipulated in the change order
authorizing such work.

c. No changes in work covered by the approved Contract shall be made without
having prior written approval of the Owner.

4. TERMINATION
a. The term of this Contract shall terminate one (1) year from the start date

(“Termination Date”), as determined in the Contract form, with the option for
the Owner to extend the Contract in period of one (1) year extensions, through
written notification from the Owner to the Firm prior to the Termination Date.

b. After ten (10) business days from delivery of a written Notice to the Firm, the
Owner may, without cause and without prejudice to any other right or remedy
elect to terminate the Contract. In such case the Firm shall be paid for all work
executed and any expense sustained plus reasonable profit, unless such
termination was due to Firm’s material default under this Contract.

c. Right to Stop Work: In the event that the Firm is not paid any amounts due under
this Contract by the due date specified herein, the Firm shall have the right to stop
all work under this Contract. The Firm should provide the Owner with written
notice of such non-payment and intent to stop work, specifying the amount due
and the date of non-payment.

5. PAYMENT
a. The Owner shall make payment to the Firm as follows: thirty (30) days from the

receipt of an approved Invoice and Reporting. The Owner’s Representative shall
certify on the pay request that he/she approved the completed work prior to the
Owner making payment. It is important that the progress schedule is on a basis of
achievable goals, and that the Firm makes every effort to meet target dates.

i. Invoices should include, at a minimum: dates of service, services provided,
and fee rates.

ii. Any Change Order requests that were not approved by the owner prior to
the completion of the connected work will be denied and payment will not
be issued.

iii. Firm must submit Release of Lien documents with invoice for any services
rendered during this invoicing period.

b. Firm may submit up to one (1) invoice in a 30 consecutive day period. Any invoice
submitted prior to this may not be accepted until the 30-day mark, unless this is
the final payment for the project.

6. REPORTING
a. The Owners requires documentation throughout the course of the project,

including:
i. Documents pertaining to each application and income qualification shall

be shared with the Owner in a timely manner of receiving them.
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ii. All documentation and reporting noted in the Scope of Work should be
provided to the Owner as required.

iii. Additional documentation may be requested by the Owner.
b. All reporting documentation must be submitted at the completion of work. Report 

may be submitted with the request for payment but must be submitted prior to
payment being expended by the Owner.

7. ETHICS
a. Firm, by its signature on this document, certifies that it has reviewed and

understands the Ohio ethics and conflict of interest laws and will take no
action inconsistent with those laws, as any of them may be amended or
supplemented from time to time. Firm understands that failure to comply with
the Ohio ethics and conflict of interest laws is in, and of, itself grounds for
termination of this Contract and the grant of funds made pursuant to this
Contract.

8. CONFLICT OF INTEREST
a. Firm shall immediately disclose in writing to Owner any such person who, prior

to or after the execution of this Contract, acquires a personal interest,
voluntarily or involuntarily, in the Program or any of the Projects. Firm shall
cause any such person who, prior to or after the execution of this Contract,
acquires any personal interest, voluntarily or involuntarily, to immediately
disclose such interest to Owner in writing. Thereafter, such person shall not
participate in any action affecting the work under this Contract unless Owner
determines that, considering the personal interest disclosed, his or her
participation in any such action would not be contrary to the public interest.

9. NON-DISCRIMINATION AND EQUAL EMPLOYMENT OPPORTUNITY
a. Pursuant to local, state, and federal statues, Firm agrees that Firm and any

person acting on behalf of Firm shall not discriminate, by reason of race, color,
religion, sex, sexual orientation, gender identity, age, disability, military
status, national origin, or ancestry against any citizen of this state in the
employment of any person qualified and available to perform the work under
this Contract. Firm further agrees that Firm and any person acting on behalf
of Firm shall not, in any manner, discriminate against, intimidate, or retaliate
against any employee hired for the performance of work under this Contract
on account of race, color, religion, sex, sexual orientation, gender identity,
age, disability, military status, national origin, or ancestry. Firm will take
affirmative action to ensure that applicants and employees are treated
without regard to race, color, religion, sex, sexual orientation, gender identity,
age, disability, military status, national origin, or ancestry, during the term of
any application process and/or employment. Firm shall incorporate the
foregoing requites of this paragraph into its contracts for any of the work
prescribed herein.

10. ANTI-KICKBACK AND NON-COLLUSION
a. Any contract between Firm, or by and between the same, shall include anti-

kickback and non-collusion clauses.
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11. PROPERTY TAX CERTIFICATION AND OUTSTANDING LIABILITIES
a. Any contract between Firm, or by and between the same, shall include

property tax and outstanding liabilities certifications such that the contracted
party certifies that it does not owe, 1) any delinquent taxes to the State of
Ohio or a political subdivision of the State of Ohio, 2) any monies to the state
or a state agency for the administration or enforcement of any environmental
laws of the state, and 3) any other monies to the state, a state agency, or a
political subdivision of the state that are past due, whether the amounts owed
are being contested in a court of law or not.

12. DRUG FREE WORKPLACE
a. Any contract between the Firm, or by and between the same, shall include

language that requires the Firms to certify that they are enrolled and implemented
in Ohio Bureau of Workers’ Compensation Drug Free Program, either Drug Free
Safety Program, or has adopted and implemented a comparable program.

13. CAMPAIGN CONTRIBUTION LIMITS
a. Neither Firm nor any of Firm’s partners, officers, directors, or shareholders, if any,

nor the spouses of any such person, have made contributions in excess of the
limitations specified in local, state, and federal provisions.

14. PUBLIC RECORDS
a. Firm acknowledges that this Contract and other records in the possession or

control of Owner regarding each Project may be public records under O.R.C.
Chapter 149 and, therefore, open to public inspection unless a legal exemption
applies.

b. Firm acknowledges that the Owner shall retain full ownership of all respective
data provided to Firm or to which the Firm otherwise gains access by operation of
the Contract or any agreement related thereto. Upon the incident of termination
of this Contract, Firm, shall promptly return all data processed under this Contract
or any agreement related thereto to the Owner.

15. EQUAL EMPLOYMENT OPPORTUNITY
a. Firm shall comply with affirmative action and equal employment opportunity

requirements of state and federal laws while performing services under this
Contract.

16. SUBCONTRACTS
a. Firm shall not sub-contract out the work under this contract, as the majority of

the work shall be provided by the contracted Firm.
17. CONFIDENTIALITY

a. The nature of this Contract and Scope of Work here within require the collection
of documentation and information from clients that are confidential and shall be
treated as such. Firm shall follow records policies set forth by local, state, and
federal laws.

b. Firm may not utilize information of the client for publication of program success,
seeking grant funds or other contracted work, or any related activities without the
direct and written consent of the client and the Owner.

18. INDEMNIFICATION
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a. Firm agrees to indemnify and save harmless Owner against all loss and damage,
including damage to person or property, arising from any act by, or negligence of,
the Firm or its subcontractors or the officers, agents, or employees of either while
engaged in the performance of this Contract, or while in or about the building or
premises, or arising from accident or any injury not caused by act of Owner,
Owner’s agents or servants, or anyone employed by Owner, other than this Firm,
to any contractor or any officer, agent, or employee of a subcontractor while
engaged in or about the performance of this Contract, or while in or about the
building or premises, or arising from liens or claims for services rendered or labor
or materials furnished in or for the performance of this Contract.

19. ADVERTISEMENT
a. Firm may not use the name Clark County Land Reutilization Corp., or any variation

of the Clark County Land Reutilization Corp. name, including logos and trademarks
of any kind, or those of any of Clark County Land Reutilization Corp. divisions or
programs, for advertising or publicity purposes without first obtaining the written
consent of Clark County Land Reutilization Corp. in each instance.

20. ASSIGNMENT
a. Firm may not assign, transfer, or delegate any of or all of its rights or obligations

under this Contract, voluntarily or involuntarily, including by change of control,
merger, operation of law, or any other manner, without the express prior written
permission of the Owner. Any purported assignment or delegation in violation of
this Section shall be null and void.
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PROPOSAL FORMS 

The following documentation is required at time of proposal submission in order to be considered 
for a Contract with the Clark County Land Reutilization Corporation:  

CCLRC reserves the right to accept or reject any and all proposals; to waive any irregularities or 
informalities in the proposal; and to enter into a contract with the Firm who in its consideration 
offers the lowest and best proposal. 

Please provide Checklist with response to RFQP: 

□ Cover Letter
□ Narrative
□ Proposed Fee Schedule that is itemized for each service.
□ Proof of Insurance
□ Conflict of Interest Form
□ W-9 Tax Form
□ Drug-Free Workplace Policy
□ Affidavit in Compliance with Section 3517.13
□ Non-Collusion Affidavit
□ Non-Discrimination Provision
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FEE SCHEDULE 

Please provide an additional page if additional services are provided or recommended as a 
part of the Firm’s proposal. 

Ref Description 
Quantity 

Per 
Client 

Unit Price   
Per  Client 

1 Client Intake:  Evaluate Initial Application and connect with applicants 
that meet basic qualifications to move forward to the next step.  1 

2 

Client Case Management: 
• Facilitate conversations with eligible applicants about process and

program.
• Request, accept, and securely store sensitive documents.
• Evaluate and determine eligibility prior to property transfer.

1 

3 Income Qualification:  Utilized applicant’s documentation to determine 
and verify income qualification based on eligibility requirements. 1 

4 
Client Assistance: Provide guidance and assistance in the process of 
securing a primary mortgage from a qualified lender; such as assistance 
with the application process and answering client questions. 

1 

5 

Monitoring and Manage: 
• Manage documentation to meet various restrictions

throughout the life of the dedicated timelines per site. As
there are various funding sources for this program, there are
different restrictions to be maintained that are required of
the owner placed at the time of sale. These restrictions may
include:

• Monitoring sales of the property and limitations for:
o Declining down payment assistance restrictions
o Property restrictions for owners (i.e. income

qualification, ownership status for specified periods
of time, etc.)

o Purchase price restrictions
• Monitor any deed restrictions, mortgages, or additional real-

estate tools put into place to dictate these site-specific
restrictions.

1 

Page 15



EXAMPLE

Page 16



Conflict of Interest Disclosure Form 

Note: A potential or actual conflict of interest exists when commitments and obligations are likely to be 
compromised by the nominator(s)'other material interests, or relationships (especially economic), 
particularly if those interests or commitments are not disclosed. 

This Conflict of Interest Form should indicate whether the nominator(s) has an economic interest in, or 
acts as an officer or a director of, any outside entity whose financial interests would reasonably appear 
to be affected by the addition of the nominated condition to the newborn screening panel. The 
nominator(s) should also disclose any personal, business, or volunteer affiliations that may give rise to a 
real or apparent conflict of interest. Relevant Federally and organizationally established regulations and 
guidelines in financial conflicts must be abided by. Individuals with a conflict of interest should refrain 
from nominating a condition for screening. 

Date: 

Name: 

Position: 

Please describe below any relationships, transactions, positions you hold (volunteer or otherwise), or 

circumstances that you believe could contribute to a conflict of interest: 

il 

il 

I have no conflict of interest to report. 

I have the following conflict of interest to report (please specify other nonprofit and for-profit 

boards you (and your spouse) sit on, any for-profit businesses for which you or an immediate family 

member are an officer or director, or a majority shareholder, and the name of your employer and any 

businesses you or a family member own: 

1. 
-------------------------------------

2. __ • ------------------------------------

3--. ------------------------------------

I hereby certify that the information set forth above is true and complete to the best of my knowledge. 

Signature: ________________________________ _ 

Date: 
------------------
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Form  W-9
(Rev. March 2024)

Request for Taxpayer 
Identification Number and Certification

Department of the Treasury  
Internal Revenue Service Go to www.irs.gov/FormW9 for instructions and the latest information.

Give form to the  
requester. Do not 
send to the IRS.

Before you begin. For guidance related to the purpose of Form W-9, see Purpose of Form, below.

P
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r 
ty
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3.

1    Name of entity/individual. An entry is required. (For a sole proprietor or disregarded entity, enter the owner’s name on line 1, and enter the business/disregarded 
entity’s name on line 2.)

2    Business name/disregarded entity name, if different from above.

3a  Check the appropriate box for federal tax classification of the entity/individual whose name is entered on line 1. Check 
only one of the following seven boxes. 

Individual/sole proprietor C corporation S corporation Partnership Trust/estate

LLC. Enter the tax classification (C = C corporation, S = S corporation, P = Partnership) . . . .
Note: Check the “LLC” box above and, in the entry space, enter the appropriate code (C, S, or P) for the tax 
classification of the LLC, unless it is a disregarded entity. A disregarded entity should instead check the appropriate 
box for the tax classification of its owner.

Other (see instructions) 

3b If on line 3a you checked “Partnership” or “Trust/estate,” or checked “LLC” and entered “P” as its tax classification, 
and you are providing this form to a partnership, trust, or estate in which you have an ownership interest, check 
this box if you have any foreign partners, owners, or beneficiaries. See instructions . . . . . . . . .

4  Exemptions (codes apply only to 
certain entities, not individuals; 
see instructions on page 3):

Exempt payee code (if any)

Exemption from Foreign Account Tax 
Compliance Act (FATCA) reporting 
 code (if any)

(Applies to accounts maintained 
outside the United States.)

5    Address (number, street, and apt. or suite no.). See instructions.

6    City, state, and ZIP code

Requester’s name and address (optional)

7    List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)
Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the instructions for Part I, later. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN, later.

Note: If the account is in more than one name, see the instructions for line 1. See also What Name and 
Number To Give the Requester for guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification
Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and
2. I am not subject to backup withholding because (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue

Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage interest paid, 
acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and, generally, payments 
other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the instructions for Part II, later.

Sign 
Here

Signature of 
U.S. person Date

General Instructions
Section references are to the Internal Revenue Code unless otherwise 
noted.

Future developments. For the latest information about developments 
related to Form W-9 and its instructions, such as legislation enacted 
after they were published, go to www.irs.gov/FormW9.

What’s New
Line 3a has been modified to clarify how a disregarded entity completes 
this line. An LLC that is a disregarded entity should check the 
appropriate box for the tax classification of its owner. Otherwise, it 
should check the “LLC” box and enter its appropriate tax classification.

New line 3b has been added to this form. A flow-through entity is 
required to complete this line to indicate that it has direct or indirect 
foreign partners, owners, or beneficiaries when it provides the Form W-9 
to another flow-through entity in which it has an ownership interest. This 
change is intended to provide a flow-through entity with information 
regarding the status of its indirect foreign partners, owners, or 
beneficiaries, so that it can satisfy any applicable reporting 
requirements. For example, a partnership that has any indirect foreign 
partners may be required to complete Schedules K-2 and K-3. See the 
Partnership Instructions for Schedules K-2 and K-3 (Form 1065).

Purpose of Form
An individual or entity (Form W-9 requester) who is required to file an 
information return with the IRS is giving you this form because they

Cat. No. 10231X Form W-9 (Rev. 3-2024)
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AFFIDAVIT IN COMPLIANCE WITH SECTION 3517.13 
OF THE OHIO REVISED CODE

STATE OF OHIO 

COUNTY OF     SS: 

Personally appeared before me the undersigned, as an individual or as a representative of 

 for a contract for ______. 
(Name of Entity)    (Type of Product or Service) 

to be let by Clark County Land Reutilization Corp., who, being duly cautioned and sworn, makes the 
following statement with respect to prohibited activities constituting a conflict of interest or other 
violations under Ohio Revised Code Section 3517.13, and further states that the undersigned has the 
authority to make the following representation on behalf of himself or herself or of the entity 
(corporation, business trust, partnership, other unincorporated business [including labor unions], 
association [including professional associations], estate, or trust): 

1. That none of the following has individually made within the previous 24 months and that, if awarded
a contract for the purchase of goods or services in excess of $10,000 (aggregated) in a calendar year,
none of the following individually will make, beginning on the date the contract is awarded and
extending until one year following the conclusion of the contract, as an individual, one or more
campaign contributions (on or after April 4, 2007) totaling in excess of $1,000, to any member of the
Clark County Land Reutilization Corporation or their individual campaign committees:
a. myself;
b. any partner or owner or shareholder of the partnership (or other unincorporated business);
c. any shareholder of the association;
d. any administrator of the estate;
e. any executor of the estate;
f. any trustee of the trust;
g. any owner of more than 20% of the corporation or business trust (if applicable);
h. each spouse of any person identified in (a) through (c) of this section;
i. each child seven years of age to seventeen years of age of any person identified in divisions (a)

through (g) of this section (only applicable to contributions made on or after January 1, 2007).

2. That none of the following have collectively made within the previous 24 months, and that, if awarded 
a contract for the purchase of goods or services in excess of $10,000 (aggregated) in a calendar year,
none of the following collectively will make, beginning on the date the contract is awarded and
extending until one year following the conclusion of the contract, one or more campaign contributions 
(on or after April 4, 2007) totaling in excess of $2,000, to any member of the Clark County Land
Reutilization Corporation or their individual campaign committees:
a. myself
b. any partner or owner or shareholder of the partnership (if applicable);
c. any shareholder of the association;
d. any administrator of the estate;
e. any executor of the estate;
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f. any trustee of the trust;
g. any owner of more than 20% of the corporation or business trust (if applicable);
h. each spouse of any person identified in (a) through (c) of this section;
i. each child seven years of age to seventeen years of age of any person identified in divisions (a)
through (g) of this section.

Signature: 

Title: 

Sworn to before me and subscribed in my presence this  day of , 20 

Notary Public:  

My Commission Expires:  
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NON-COLLUSION AFFIDAVIT 

STATE OF OHIO 

PROPOSAL IDENTIFICATION: _____________________________________________________________ 

CONTRACTOR _________________________________________________________________________, 

being first duly sworn, deposes and says that he is _________________________ (sole owner, a partner, 
president, secretary, etc.) of________________________________________________, the party making 
the foregoing PROPOSAL; that such PROPOSAL is not made in the interest of or on behalf of any 
undisclosed person, partnership, company, association, organization, or corporation; that such PROPOSAL 
is genuine and not collusive or sham; that said FIRM has not directly or indirectly induced or solicited any 
other FIRM to put in a false or sham PROPOSAL, and has not directly or indirectly colluded,  conspired, 
connived, or agreed with any FIRM or anyone else to put in a sham PROPOSAL, or that any one shall refrain 
from submitting; that said FIRM has not in any manner, directly or indirectly, sought by agreement, 
communication or conference with anyone to fix the PROPOSAL price of said FIRM or of any other FIRM, 
or to fix any overhead, profit, or cost element of such PROPOSAL price, or of that of any other FIRM, or to 
secure any advantage against the OWNER awarding the contract or anyone interested in the proposed 
contract; that all statements contained in such PROPOSAL are true; and, further, that said FIRM has not, 
directly or indirectly, submitted their PROPOSAL price or any breakdown thereof, or the contents thereof, 
or divulged information or data relative thereto, or paid and will not pay any fee in connection therewith, 
to any corporation, partnership, company, association, organization, PROPOSAL depository, or to any 
member or agent thereof, or to any other individual except to such person or persons as have a 
partnership or other financial interest with said FIRM in their general business. 

Signed: _____________________________________ 

Subscribed and sworn to before me this  
_______ Day of _____________, 20_____ 

___________________________________ 
Notary Public 
My commission expires: ___________, 20_____ 

Page 22



NON-DISCRIMINATION PROVISION 
O.R.C. 125.111 

The CONTRACTOR agrees: 

(1) That, in the hiring of employees for the performance of work under the contract or any subcontract, no

contractor or subcontractor, by reason of race, color, religion, sex, age, disability or military status as

defined in section 4112.01 of the Revised Code, national origin, or ancestry, shall discriminate against any

citizen of this state in the employment of a person qualified and available to perform the work to which the

contract relates;

(2) That no contractor, subcontractor, or person acting on behalf of any contractor or subcontractor, in any

manner, shall discriminate against, intimidate, or retaliate against any employee hired for the performance

of work under the contract on account of race, color, religion, sex, age, disability or military status as defined

in section 4112.01 of the Revised Code, national origin, or ancestry.

This AGREEMENT is executed, in triplicate, by affixing the signatures of the CONTRACTOR and the CLARK COUNTY 

LAND REUTILIZATION CORPORATION. 

WITNESS Clark County Land Reutilization Corporation 

BY: BY: 

Ethan Harris, Executive Director 

DATE: DATE: _______ 

BY: BY: 

Printed Name: 

DATE: DATE: 

Approved as to Form and Legal Sufficiency 

Resolution: BY: 

Beau Thompson, Chief Legal Counsel  

DATE: DATE: 
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CONTRACT

This Contract (“Contract”) made _____________________________, 2025, is set forth in 
mutual interest of:  

1. OWNER, Clark County Land Reutilization Corp. (“Owner”), with the mailing address of
3130 E. Main St., Suite 1 A, Springfield, OH 45503.

2. FIRM, _______________________________________________ (“Firm”), with a mailing
address of: ______________________________________________________________.

3. The Owner and the Firm are referred to herein as a “Party” and collectively as the
“Parties”.

NOW THEREFORE FOR IN CONSIDERATION of the mutual promises and agreements contained 
herein, the Owner hires the Firm to work under the terms and conditions hereby agreed upon 
by the Parties:  

1. The term of this Contract shall commence on _________________, 2025, and shall
terminate one (1) year from this date (“Termination Date”), with the option for the
Owner to extend the Contract in period of one (1) year extensions, through written
notification from the Owner to the Firm prior to the Termination Date. Termination
may occur at any time of a written notification from the Owner.

2. In correlation with the Request for Request For Qualifications & Proposal
(“Proposal”) for Professional Services For The Affordable Homes Program, submitted
_____________________, the Firm agrees to provide items and services (“Work”) in
correlation with the Proposal. Parties further agree to apply all conditions and terms
as set forth in the Proposal to this Contract.

3. This Contract constitutes the entire Contract between the Parties to its subject
matter and supersedes all prior contemporaneous agreements, representations, and
understandings of the Parties. No supplement, modification, or amendment of this
Contract shall be binding unless executed in writing by all Parties.

4. Firm shall not access the houses on-site unless given express permission by the
Owner, 24 hours prior to anticipated entry.

5. Firm agrees that it will perform the Work in a professional manner in accordance
with generally accepted practices and procedures in effect for such services at the
time the services are rendered and in compliance with all applicable federal, state,
and local laws, regulations, ordinances, and guidelines.

6. Firm acknowledges that it is an independent entity and not an agent, partner, joint
venture, nor an employee of the Owner. Firm shall have no authority to bind or
otherwise oblige the Owner in any manner, nor shall the Firm represent anyone that
has a right to do so.

7. Each party to this Contract represents and warrants that the person executing the
Contract on its behalf is duly authorized and has the requisite power and authority
to bind that party.
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8. This Contract shall be governed by and construed and enforced in accordance with
the laws of the State of Ohio. Any dispute between the parties will be resolved by
mediation in Clark County, Ohio with each party sharing the cost of the mediation.  If
the dispute cannot be resolved by mediation, venue for any cause of action shall be
in Clark County, Ohio.

9. Contract agrees to indemnify and save harmless Owner against all loss and damage,
including damage to person or property, arising from any act by, or negligence of,
the Firm or its subcontractors or the officers, agents, or employees of either while
engaged in the performance of this Contract, or while in or about the building or
premises, or arising from accident or any injury not caused by act of Owner, Owner’s
agents or servants, or anyone employed by Owner, other than this Firm, to any
contractor or any officer, agent, or employee of a subcontractor while engaged in or
about the performance of this Contract, or while in or about the building or
premises, or arising from liens or claims for services rendered or labor or materials
furnished in or for the performance of this Contract.

10. If any term, covenant, condition, or provision of this Contract is held by a court of
competent jurisdiction to be invalid, void, or unenforceable, the remainder of the
provisions shall remain in full force and effect and shall in no way be affected,
impaired, or invalidated.

11. All applicable Federal, State, and Local laws, municipal ordinances, and the rules and
regulations of all authorities having jurisdiction over the project shall apply to the
Contract throughout, and they shall deem to be included in the Contract the same as
though herein written out in full.

[ INTENTIONALLY LEFT BLANK, SIGNATURES ON NEXT PAGE ] 
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This Contract may be executed in any number of counterparts, and each such counterpart shall 
be deemed to be an original instrument, but all such counterparts together shall constitute one 
Contract. Electronic signatures shall be binding as original signatures.  

The Parties or their duly authorized representatives have signed and executed this Letter on the 
date specified below, which shall be known as the “Effective Date”.  

OWNER: FIRM: 

CLARK COUNTY LAND   ________________________________ 

REUTILIZATION CORPORATION ________________________________ 

________________________________ 

BY: ___________________________  BY: ____________________________ 

ITS: ___________________________ ITS: ____________________________ 

DATE: _________________________ DATE: __________________________ 
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