The purpose of this document is to establish how Clark County Land Reutilization Corporation Board
issued credit cards are to be used by staff. A Credit Card is to provide Clark County Land Reutilization

#%4) Clark County

LAND REUTILIZATION CORPORATION

CREDIT CARD POLICY
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Amended 8/25/2021 and 8/7/2024

Corporation staff with the ability to effectively and efficiently make purchases to further the mission.

A. GUIDELINES

1.

10.

The Board of Directors shall approve the issuance of all credit cards.
Credit cards shall be issued in the name of the staff or Board Member.

The Board of Directors shall appoint a staff member as the “Credit Card Compliance
Officer”.

The Credit Card Compliance Officer shall review the status and expenditures of each
issued credit card monthly.

The individual cards will have a limit of $7,500 unless an increase is approved by the
Board of Directors.

All purchases must first be approved by the Executive Director or Board Chair.

Land Bank staff may use funds for the furtherance of the Land Bank mission. This may
include, but is not limited to, fuel, tools, greening supplies, equipment, office supplies,
food, travel, and any other needs of the Land Bank.

The person issued the card is responsible for its protection and custody, and shall
immediately notify the credit company, Executive Director, and Fiscal Officer if lost or
stolen.

The person issued the card must immediately surrender the card to the current
Executive Director or Fiscal Officer when the affiliation with the Clark County Land
Reutilization Corporation has ended.

The person using a credit card for purchases that cannot be substantiated as necessary
purchases for official business will be subject to disciplinary action.
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i. Staff members shall be asked to reimburse the organization for
unsubstantiated purchases.

11. Receipts must show the date, purpose, and names for which the expense was incurred.

12. Credit card statements, along with receipts for all items to be paid by the Clark County
Land Reutilization Corporation, shall be reconciled on a monthly basis by the Fiscal
Officer.
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